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ThE Caritas — Hong Kong

Code of Conduct

Foreword

It is the conviction of Caritas — Hong Kong (“the Agency”) that a socially responsible
organization should uphold all such qualities as honesty and integrity, objectivity and
impartiality, and accountability. The ethical principles and standards embodied in this Code of
Conduct provide an overall guidance on the way we should behave in realizing our conviction
and are the driving force to help us make better decisions and improve performance.

Ethical Principles and Standards

Ethics is a collection of principles or standards of human conduct that govern the behavior of
individuals and groups. At the corporate level, it is a collective undertaking and involves a
process of rational thinking, aiming to achieve the greater good for all involved. Ethics is the
foundation of many of our management processes, including quality management, human
resources management, financial management, culture management, change management and
corporate governance.

The Agency’s ethics is based on the social teachings of the Catholic Church, which focuses on
the dignity of the human person.

Caritas employees should always conduct themselves in a manner that fosters public
confidence in the integrity of the Agency, its processes and accomplishments and avoid acting
in the way that would, accidentally or otherwise, bring the Agency into disrepute.

Guiding Principles
The Agency is committed to adhering to the following principles, which are in line with the
social teachings of the Church:

Integrity
Integrity is the quality of being honest and morally upright. This means acting honestly,

legally and conscientiously, and never knowingly misleading any person or concealing
information from those having the right or need to know.

Selflessness
Selflessness is the quality of being unselfish and considerate for others. It means thinking
more of the interests of the Agency’s than of one’s own when making decisions.

Objectivity

Obijectivity is the state of being unbiased and not influenced by personal feeling when making
decisions. Decision makers should make choices based on their merits to the Agency,
especially when undertaking work of a sensitive nature, including making appointments,
awarding contracts, or recommending individuals for rewards and benefits.

Accountability
Employees are accountable for their decisions and actions and should always strive for

improvement. When a problem arises, the person accountable should take remedial or
corrective action, rather than leaving the problem unattended or putting the blame on others.
Rewards are based on responsibility and performance.
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Leadership
All levels of management should support the above principles by taking the lead and setting
example.

Application of the Code of Conduct
This Code is applicable to all employees, including full-time, part-time and temporary
employees.

Compliance

Employees shall at all times be familiar with, understand, and ensure their performance meets
or excels the requirements as set out in this Code. They should be alert and sensitive to
situations that could result in violation of this Code due to their conduct or actions, or those of
others.

All employees with supervisory / management responsibility should also ensure that their
subordinates understand well and comply with this Code. In addition, employees should
comply with all local laws and regulations, and professional ethical standards governing their
respective areas of operations and disciplines.

Any complaint on possible breach of this Code can be made to the relevant Head of Service /
Division or the Head of Human Resources and will be treated promptly and fairly.

Anyone breaching this Code shall be liable to disciplinary action, which may in serious cases
include termination of employment with / without notice or payment in lieu, and may in some
circumstances be prosecuted under the Prevention of Bribery Ordinance.

Prohibition on Solicitation and Acceptance of Advantages

1. “Advantage” as defined in section 2 of the Prevention of Bribery Ordinance (Cap. 201)
(“POBO”) (see Appendix A) refers to almost everything which is of value, except
entertainment, which is covered under a separate heading. Common examples of
advantages include any gift (both of money and in kind), loan, fee, reward, commission,
office, employment, contract, service and favour, etc.

2. It is the Agency’s policy that no employees shall solicit or accept any advantage from
subordinates, any person or company having official dealings with the Agency (e.g.
service users, contractors, suppliers, etc.) except with the express approval of the
appropriate authority. Definition of “appropriate authority” is given at Appendix B.

3. Any employee contravening the preceding provision commits an offence under section 9
of the POBO (see Appendix C).

How you should respond if an advantage is offered
(A) Advantages Offered to You in Your Official Capacity

1. Anadvantage (e.g. gift, souvenir) presented to you by virtue of your official position or on
an occasion attended in your official capacity is regarded as an advantage to the Agency
(e.g. a souvenir presented by the organizer of a ceremonial occasion to you representing
the Agency to officiate at the ceremony).

2. 'You should as far as possible decline to accept gifts offered / presented to you by virtue of
your official position. Where this cannot be avoided (e.g. owing to protocol reasons or
refusal of acceptance may cause offence or embarrassment), you should take the gift back
to the Agency, report the receipt of the gift or souvenir and seek direction on its disposal,
using the Form for Application for Acceptance of Advantages at Appendix D.
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3.

If the acceptance of an advantage could affect your objectivity or induce you to act against
the Agency’s interests, you should decline to accept. Similarly, if acceptance could lead to
questions or complaints of bias or impropriety, or conflict of interest, the offer should also
be declined.

If an advantage is offered on a voluntary basis, you may consider accepting it provided

(a) The acceptance will not affect the faithful discharge of your duties;

(b) You are not obliged to reciprocate by doing something for the offerer;

(c) The value of an advantage (e.g. advertising or promotional gift or souvenir of a
nominal value, customary gift / lucky money given during festive occasions or
presented by clients as a token of their appreciation to you serving in the service unit
/ centre) is worth not more than HK$500;

(d) The advantage given in the form of a favour / discount is equally available to any
other persons or customers in general.

You should, however, report to the appropriate authority as soon as possible.  The
appropriate authority may, in each case on its own merits, grant you permission to retain
the advantage or may use the advantage such as gift hampers or fruit hampers, etc., for the
benefits of the employees or clients of the particular service unit / centre. Any advantage
exceeding HK$500 in value must be reported with the Form for Application for
Acceptance of Advantages at Appendix D. The disposal of such advantage shall be
decided by the appropriate authority.

(B) Sponsorship Offered to You in Your Official Capacity

1. You may be offered sponsorship in your official capacity by persons/organizations other

than the Agency itself for official purposes such as attending local/overseas conferences,
conventions and product trial activities. Such sponsorship should be regarded as
sponsorship offered to the Agency and referred to the Agency for consideration of
acceptance.

The Agency will consider whether it is appropriate to accept the offer. If the Agency

decides to accept the sponsorship, it will delegate a suitable employee to attend the

sponsored activity on its behalf. In considering whether or not to accept the sponsorship

offer, the following general criteria are relevant:

(a) acceptance of the sponsorship will benefit the Agency or the Service as a whole;

(b) acceptance of the sponsorship will not bring the Agency into any disrepute;

(c) the sponsorship is not excessive in value or frequency;

(d) acceptance of the sponsorship will not give rise to any express or implied obligation
towards the offerer

(e) acceptance of the sponsorship will not give rise to any actual or perceived conflict of
interest (e.g. the offerer is a supplier/contractor bidding for the Agency’s contracts);
and

(f) the sponsor will not be given or be perceived to derive an unfair advantage over
other persons or organizations.

(C) Acceptance of Entertainment / Loans / Gambling

1. As defined in section 2 of the POBO (Appendix A), “entertainment” means the provision

of food or drink for consumption on the occasion when it is provided, and of any other
entertainment connected with or provided at the same time as the provision of food or
drink (e.g. attendance at a cinema, theatre or other entertainment right before or after a
meal).
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2.

Although entertainment when offered by way of a favour is not an advantage per se and
its acceptance is generally not subject to the POBO, a free entertainment may, in certain
circumstances, amount to “a discharge of an obligation to pay” which is an advantage
under section 2 of the POBO. For example, where you visit a restaurant with which you
have official dealings and at the end of the meal the restaurant owner waives the bill, this
may amount to an acceptance of advantage.

You should decline invitations to meals or lavish, unreasonably generous or frequent

entertainment, or any entertainment which is likely to give rise to any potential or real

conflict of interest, put yourself in an obligatory position in the discharge of your duties,

compromise your impartiality or judgment, or bring you or the Agency into disrepute.

When offered entertainment, you should consider whether the entertainment offered could

be regarded as:

(a) excessive — taking into account its value, substance, frequency and nature;

(b) inappropriate — taking into account the relationship between you and the offerer (e.g.
whether you have any direct official dealings); or

(c) undesirable — taking into account the character or reputation of the host or
known attendees unless prior approval has been sought from the appropriate
authority.

You are advised not to grant or guarantee a loan to, or accept a loan (whether directly or
through somebody’s assistance ) from, any person or organization having official dealings
with the Agency. However, there is no restriction on borrowing from a licensed bank,
financial institution or Caritas Credit Union.

You should refrain from engaging in frequent and excessive gambling of any kind,
including games of mahjong and games of chance involving high stakes, with any person
(e.g. client, contractor or supplier) having official dealings with the Agency or over whom
you have enforcement responsibilities. Gambling in the Agency’s premises is strictly
forbidden.

Indebtedness

1. You should avoid getting into a position where any debts you may have become
unmanageable and other financial embarrassment which may bring the Agency into
disrepute.

2. You are required to notify the Head of Human Resources if proceedings are taken against
you with a view to bankruptcy.

3. Where serious pecuniary embarrassment results in impairment of your work performance,

you may be subject to administrative action such as warning, job transfer, etc.

Offering of Advantages

1.

Under no circumstances should you offer bribes to any person or company for any official
dealing. It is also an offence to offer advantages to influence staff or members of any
public body or any public official under the POBO, whether directly or indirectly through
a third party when dealing with public contracts, tenders, auctions or any other business of
the Agency.

You should refrain from bestowing gifts / souvenirs to others during the conduct of
official activities. Where it is necessary or unavoidable due to operational, protocol or
other reasons, the number of gifts / souvenirs to be bestowed should be kept to a minimum
and the exchange of gifts / souvenirs should be made between organizations. Gift /
Souvenir items should not be lavish or extravagant, and standard souvenirs such as
handicraft items or other products made by the Agency are preferred.
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Managing Conflict of Interest

Managing conflict of interest is important to good governance and maintaining trust in the
Agency. Conflict of interest if improperly managed can give rise to criticism of favouritism,
abuse of authority or even allegation of corruption and undermine your integrity and decisions,
and eventually the Agency.

(A) Conflict of Interest

1. A conflict of interest situation arises when your “private interests” compete or conflict
with the interests of the Agency or your official duties. Private interests include financial
and other interests of yourself, and those of your connections, including family and other
relations, personal friends, the clubs and societies to which you belong, and any person to
whom you owe a favour or to whom you may be obligated in any way. Use of official
position, use of official information, private investment and outside employment are some
common areas in which a conflict of interest may arise between your official duties and
private interests.

2. Some common examples of conflict of interest are described below but they are by no
means exhaustive:

(a) An employee involved in a procurement process is closely related to or has beneficial
interest in a supplier being considered by the Agency.

(b) One of the candidates under consideration in a recruitment or promotion exercise is a
family member, a relative or a close personal friend of the employee responsible for
the exercise.

(c) An employee of the Agency has financial interest in a company which is a bidder in a
tender exercise under consideration by the Agency.

(d) An employee accepts frequent or lavish entertainment from the Agency’s customers,
suppliers or contractors.

(e) An employee responsible for processing applications for services provided by the
Agency is considering an application from his / her family member, relative or
personal friend.

() An employee undertaking part-time work with a contractor whom he / she is
responsible for monitoring.

(B) Avoidance and Declaration of Conflict of Interest

1. A fundamental integrity requirement is that you should avoid situations which may
compromise (or be seen to compromise) your personal judgement or integrity at work or
lead to conflict of interest.

2. When a situation involving a conflict of interest cannot be avoided, you should as soon as
possible declare all relevant interests which conflict, may conflict or may be seen to
conflict with your official duties to the management using the Report on Conflict of
Interest (Appendix E). In case of doubt, you should consult your supervisor, Head of
Service / Division, Institute President, Local Service Coordinator or the Head of Human
Resources, as appropriate.

3. There are circumstances in which a tie of kinship or friendship, or some other association
or loyalty which does not give rise to a financial interest, can influence your judgement in
discharging your official duties, or may reasonably be perceived as having such an
influence. As such, your duty to avoid or declare a conflict of interest goes beyond the
disclosure of interests that are definable in pecuniary terms.
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4. Having made a declaration, you should in general refrain from taking part in the matters in
question unless authorized by your supervisor. The supervisor will then decide on the
appropriate course of action to be taken such as to relieve you of your involvement in the
task which may give rise to conflict of interest, ask you to divest yourself of certain
investment, etc. If you have doubts concerning the handling of conflict of interest
situation, you should consult your supervisor immediately.

Misuse of Official Position

You should act impartially and should not use your official position for personal gains nor
accord preferential treatment to organizations or persons with whom you have connections.
You should not use or permit the use of your official position or title or an authority associated
with your office in a manner that is intended to coerce or induce another person, including a
subordinate, to provide any benefit to you or your relations, friends or associates. Nor
should you use your official position or title in a manner that could reasonably be construed to
imply that the Agency sanctions or endorses your personal activities or those of another.

Use of Agency’s Assets and Resources

If you are in charge of or having access to any assets of the Agency, including funds, property,
information, and intellectual property, you should use them solely for the purpose of
conducting the Agency’s services. Any appropriation of the Agency’s properties for
personal use or personal gain is strictly prohibited and may amount to an offence under the
Theft Ordinance (Cap. 210).

Confidentiality of Information

1. You should not disclose any classified or proprietary information of the Agency without
authorization or misuse any Agency’s information (e.g. using the information for personal
gain or the benefit of others).

2. If you have access to or are in control of such information, you should at all times ensure
its security and prevent any abuse, unauthorized disclosure or misuse of the information.

3. Special care should be taken when handling any employee’s / service user’s personal data
to ensure compliance with the Personal Data (Privacy) Ordinance (Cap. 486) and the
Agency’s data privacy policy.

4. You should continue to observe your duty of confidentiality after you have left the Agency.
You should not use or take advantage of any classified or proprietary information obtained
in the course of your official duties.

Outside Work
(A) Paid Part-time Employment
1. You should avoid any outside activity which may impair the performance of your

duties, distract your attention from them or give rise to a conflict of interest.  If you (in
full-time employment with the Agency) wish to take up concurrent employment with an
outside employer or with another Caritas service unit, either on a regular, ad hoc or
consulting basis, you should obtain prior written approval of the Head of Service /
Division, Institute President, Local Service Coordinator or the Chief Executive, as
appropriate. The approving authority will take into consideration whether the
employment would pose a conflict of interest with your duties in the Agency. The
approval will be revoked if the paid outside work affects your performance of duties in
the Agency.
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2. Permission will normally not be given where the work would involve the use of
information made available to you in your official position or could give rise to a split in
loyalties between the Agency and your outside employer.

(B) Unpaid Outside Work or Voluntary Work
While no permission is required to perform unpaid outside work or voluntary work
outside of office hours, it is your duty to consider conscientiously before undertaking
the work whether it might give rise, or appear to give rise, to any conflict of interest.

(C) Involvement in Commercial Enterprises
If you are involved in the capacity of proprietor, partner, executive chairman or
executive director of a commercial enterprise and receiving remuneration for the
engagement, you should inform the Head of Human Resources, through your supervisor,
of the name and nature of the business and the amount of remuneration. These details
will be retained in confidence.

Records, Accounts and Other Documents

1. You should ensure, to the best of your knowledge, that any record, receipt, account or
other documents you submit to the Agency, gives a true representation of the events or
transactions reported in the documents.

2. Intentional use of documents containing false information to deceive or mislead the
Agency, regardless of whether you may obtain any gain or advantage, may constitute an
offence under the POBO.

Reporting Suspected Irregularities and Criminal Offences

You should report all instances of crime or alleged crime discovered in the course of your
work to the Head of Service / Division, Institute President, Local Service Coordinator or the
Head of Human Resources, as appropriate. You should avoid making any enquiries or
taking any action that may hinder or frustrate subsequent investigation by the authorized
officer(s). All such reports will be treated in the strictest confidence.

Review
This Code is subject to review and revision from time to time by the Agency.

Enquiry
Any enquiries, comments, or suggestions in relation to this Code may be referred to the Head
of Human Resources.
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Appendix A

Extract from Cap 201 - Prevention of Bribery Ordinance

Section 2 — Interpretation

Definition of “Advantage”

"Advantage” (1] & ) means-

(@)

(b)
(©)

(d)

(€)
(f)

any gift, loan, fee, reward or commission consisting of money or of any valuable security or of
other property or interest in property of any description;

any office, employment or contract;

any payment, release, discharge or liquidation of any loan, obligation or other liability, whether in
whole or in part;

any other service, or favour (other than entertainment), including protection from any penalty or
disability incurred or apprehended or from any action or proceedings of a disciplinary, civil or
criminal nature, whether or not already instituted;

the exercise or forbearance from the exercise of any right or any power or duty; and

any offer, undertaking or promise, whether conditional or unconditional, of any advantage within
the meaning of any of the preceding paragraphs (a), (b), (c), (d) and (e),

but does not include an election donation within the meaning of the Elections (Corrupt and Illegal

Conduct) Ordinance (Cap 554), particulars of which are included in an election return in accordance
with that Ordinance (Amended 33 of 1991 s. 2; 10 of 2000 s. 47).

Definition of “Entertainment”

The provision of food or drink, for consumption on the occasion when it is provided, and of any other

entertainment connected with, or provided at the same time as, such provisions.



Appendix B

Members of the Caritas Staff Authorized to Accept
Advantages on behalf of Caritas — Hong Kong
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Chief Executive

Deputy Chief Executive
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Director of Medical Services
Director of Social Work Services
Heads of Services
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President of Caritas Institute of Higher Education &

Caritas Bianchi College of Careers (CIHE & CBCC)

Vice President ( Academic and Quality Assurance ) of CIHE & CBCC
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Appendix C
Extract from Cap 201 - Prevention of Bribery Ordinance
Section 9 - Corrupt transactions with agents

(1) Any agent who, without lawful authority or reasonable excuse, solicits or accepts any
advantage as an inducement to or reward for or otherwise on account of his-
(a) doing or forbearing to do, or having done or forborne to do, any act in relation to
his principal's affairs or business; or
(b) showing or forbearing to show, or having shown or forborne to show, favour or
disfavour to any person in relation to his principal's affairs or business, shall be
guilty of an offence.

(2) Any person who, without lawful authority or reasonable excuse, offers any advantage to
any agent as an inducement to or reward for or otherwise on account of the agent's-
(a) doing or forbearing to do, or having done or forborne to do, any act in relation to his
principal's affairs or business; or
(b) showing or forbearing to show, or having shown or forborne to show, favour or
disfavour to any person in relation to his principal's affairs or business, shall be
guilty of an offence.

(3) Any agent who, with intent to deceive his principal, uses any receipt, account or other
document-
(a) in respect of which the principal is interested; and
(b) which contains any statement which is false or erroneous or defective in any material
particular; and
(c) which to his knowledge is intended to mislead the principal, shall be guilty of an
offence.

(4) If an agent solicits or accepts an advantage with the permission of his principal, being
permission which complies with subsection (5), neither he nor the person who offered
the advantage shall be guilty of an offence under subsection (1) or (2).

(5) For the purposes of subsection (4) permission shall-
(a) be given before the advantage is offered, solicited or accepted; or
(b) in any case where an advantage has been offered or accepted without prior permission,
be applied for and given as soon as reasonably possible after such offer or acceptance,
and for such permission to be effective for the purposes of subsection (4), the
principal shall, before giving such permission, have regard to the circumstances in
which it is sought.



Appendix D

Caritas — Hong Kong
Application for Acceptance of Advantages

Part A: To be completed by Employee

Employee Name Position

Service Unit

Description of advantage received:

(a) Name of offerer/company

(b) Relationship with the offerer

(c) Occasion on which the advantage was received

(d) Estimated value of the advantage HK$

Remarks

Signed

Date

Part B: Approved Method of Disposal (please tick the appropriate item)

Remarks

Signed by

Retention by Employee

Retention for display / as a souvenir in office

Sharing among the office and clients / sharing among clients* (*delete appropriate)
Donation as lucky draw prize at staff function

Return to offerer

Others (please specify):

Position

Name in blocks Date




Appendix E (1/2)

Caritas — Hong Kong
Report on Conflict of Interest

Part A: To be completed by Employee

| have reviewed and understand Caritas’s Code of Conduct regarding conflict of interest and
acceptance of advantages by employees.

To my best knowledge and belief, neither I nor any of my immediate family members has:

(a) any financial interest, direct or indirect, in any business or organization which competes
with Caritas or with which Caritas has official dealings; and

(b) received any compensation, loan, gift, benefit or unusual entertainment from any
organization with which Caritas has official dealings.

Exception is listed below:

Organization(s) involved:

Relationship with Caritas:

( ) Competitor of Caritas
( ) Supplier/Contractor/Customer/ of Caritas

(Delete as appropriate or please specify)

Financial interest involved (please indicate the nature and value):

Signed by Employee Position

Name in blocks Service/Centre

Date




Appendix E (2/2)

Report on Conflict of Interest

Part B: Recommendation (Please tick the appropriate item(s) below)

( ) Divestiture of interest or termination of relationship to avoid conflict of
interest

( ) Realignment of employment or job function required

( ) You may continue to handle your current assignment provided that there is

no change in the information declared in Part A above.

( ) Others

Remarks
Signature Position
Name in blocks Date

Part C: Approval of Head of Service / Head of Division / Chief Executive
(Delete as appropriate)

( ) Recommended action endorsed / not endorsed* (delete as appropriate)
( ) Alternative action

Action to be taken:

Signature

Name in blocks Date
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Vision and Mission of Catholic Schools

& # Vision
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W1th a determination to carry on the contribution of the Catholic Church to education, a

Catholic School, as its vision and mission, shall uphold and pass on the following core

values to young people to prepare them properly for their life and future responsibilities —

FR O OSEA P Rehft %o
Truth: It is what the human intellect is searching for.

(@) A AL § &F RELehic 4 5 @it 4 LA P FaED - APy BHE o L HE
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Human reason’s capacity for truth must be upheld, and the desire for truth, especially
the truth about God and about the meaning of life, must always be encouraged and
kept alive.

(b) 2 (o F U] EALPRRE & P32 E Y B fr s > SR 6 = 5 e o
Wisdom, which enables a person to distinguish right from wrong, and good from evil,
must be treasured above all other kinds of knowledge.

O FFNERERANPHLF T HFREF > TRE I HNE A TR 77§ o
Honesty demands that a person tell the truth and put it into practice, even at the cost
of making a great sacrifice.
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Justice: It is the moral virtue that consists of a constant and resolute will to give to God
and one’s neighbours their due.

Q= LDBRAFL G HFTZREPORFT S APHBA DR PRR AL ER LR F
‘fr’ﬁ‘f ‘fr’”bm/\ BERE TR > TLIRAE A BB A 2 P o Tgp ,j'r‘fr'é FEX o
Justice towards God is called the “virtue of religion”; and justice towards one’s
neighbours disposes one to respect the rights of others and to establish in human
relationships the harmony that promotes equity with regard to individual persons and
to the common good.

M) F A ELINEL > A& BASORER ;2 Fenf i@ U2 REH TR § T 2
pj;‘i A y}mﬁg%ﬂj ¢ EI BRI RE > AL E AN E T 2R -
Human dignity can be protected and promoted, and the wellbeing of society can be
achieved, only if human rights are respected and individuals undertake their
responsibilities for one another, for their own families, and for society.
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Love: It is the greatest of all virtues.
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God, the source of life and goodness, has created everything out of love, and has called
the whole human family to be His children. As a member of God’s family, one’s goals
in life are to share God’s happiness, to love God above all things and love one’s
neighbours as brothers and sisters.

g ﬁ%
e g

(b) E"‘,&uﬁikfﬁ‘ 33 B ——F J % € {rdk s AR A i o
Jesus Christ, the Son of God, the Saviour of humankind, is the model of selfless love
and humble service to others.
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The practice of all the virtues is to be inspired and motivated by love, so that all aspects
of human life and interpersonal relationship may be bound together in perfect
harmony.
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Love surpasses the strict measure of justice and urges one to care for the poor and the
needy, and to make a preferential option for the underprivileged and marginalized in
society.

26 BEIARIANERLZFT A G AAT LRI T
Life: TItis a priceless gift from God and is sacred in itself.

()& B4 MEREI el fon 2> X2 pREI AL L0 |ME G 2 Hanigdl
Every human person is created in the image of God and has the right to life, which
must be respected from its conception to its natural end.

(b) 24 & KAG R TR DL ARG HHFA > WF T fene B oL 0 o H A2 DEAT]
GHB e
In the spirit of the “Beatitudes” as taught in the Gospel, the tribulations and adversities
in life are to be faced with serenity and hope.

(C) @/\«‘"K ﬁ?%ﬁillbﬁjﬁb—j&f’}ﬁﬁ%m‘; -‘m—*711+,io
Every person is entitled to have whatever is necessary for a decent and dignified
existence.

(repEr B E A2 St g > 40 5~ WF k45
Only a society which respects human life can bring happiness to all.
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Family: It is the basic unit of society.
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Only pure love, the unreserved mutual self-giving between husband and wife, is truly
gratifying; a happy, wholesome marriage is prepared by the practice of the virtue of
chastity and sustained by fidelity and an indissoluble, lifelong commitment.

(b) 18 E A dma mafpa3vs » 2 B4 BB B o BE 2 o o Fafb ey - % B
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Inasmuch as sex is an integral part of conjugal life and has its own dignity, a balanced
sex education must follow a holistic and in-depth approach, with emphasis on the
virtues of self-discipline and mutual respect between a man and a woman.

(c) (WP _FIenA#H S F2n BR{frprafie L A H2 B2 A 823 L2 BFE A fEF G
AF-OREPEAES AL PR Fra BEBfrpih s FPRFELA T+~ kG {5k
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Marriage is the foundation of a family; an intact and united family is a permanent
support for husband and wife, and for parents and children, in achieving their goals in
life; an intact and united family is likewise a most favourable setting for the upbringing
of children and young people, and a necessary condition for the wellbeing of human

society.

¢ & Mission
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A Catholic School shall cultivate the above core values by —
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upholding the time-honoured practice of respecting and collaboratmg with

stakeholders with diverse backgrounds in achieving the School’s vision and mission, in

the awareness that the success of education depends on the joint effort of all parties

concerned;

(b) fep ZRi- BRAPFI LM T O RERR M2
providing a family environment imbued with mutual trust and love in the School; and

(0) B fhm RFARN > & 2ok d 75 BMK D7 R A DB ERPM SF By
FRMRFERER RN > WS L REDE AR R RER
incorporating in the formal school curriculum Religious Education courses designed
by the SSB, and fostering a Catholic spirit through religious practices held regularly in
the School, such as morning prayers and religious activities held regularly for staff and

pupils.
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* Caritas — Hong Kong

Memo

To  :Associate Director of Education Services
Director of Medical Services
Director of Social Work Services
Heads of Services
Staff Officers
Institute President, CIHE & CBCC
Local Service Coordinators /

House Manager, Caritas House

Manager, Camp Service
Principal Information Officer, CITAC
Senior Administrative Officer, MSD

c.c. :Chairman of Board of Management
Chief Executive

From : Head of Human Resources

Date: 3 March 2015

Revised and Updated Code of Conduct

The current “Code of Conduct on Solicitation or Acceptance of Advantages and Conflict of
Interest” has been revised and updated with reference to the guide issued by the ICAC in
2014.

A communication session on the revised and updated Code of Conduct will be held for
supervisory and management staff of Central Offices at headquarters, Divisional Head Offices,
Local Service, Camp Service, Mainland Services Desk and Education Services as follows:

Date 17 March 2015 (Tuesday)

Time 3.30pm-—5.30pm

Venue Community Hall, 5/F, Caritas House,
2 Caine Road, Hong Kong.

A separate communication session may be organized at the request of Divisions or Services
for staff who are unable to attend the above session. Heads of Services are requested to
suggest the date and time for the separate communication session and contact Ms Banis Lam,
Senior Human Resources Officer, at 3589 2265 for arrangement.

(Iris Lajx)



	Index
	part1
	1.僱員行為守則
	part2
	2.2015 僱員行為守則 附件_A-E
	part3
	3.2015 Code of Conduct (Caritas)
	part4
	4.2015 Code of Conduct_Appendix A-E
	part5
	
	公教學校願景與使命

	5.公教學校願景與使命
	Catholic School Core Values-Rev. Philip  Chan

	part6
	6.Memo Revised and Updated Code of Conduct

